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How to download resumes 
1. Login at https://admin.hirecentric.com/ 

You should of received an email with your user name and password.  If you do not know them, 
please contact Julie at Julie@CharitableAdvisors.com 
 

2. Click on the Job Title 

 

 

 

3. On the toolbar, click on Find An Applicant tab 
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4. Applicants will be listed.  Click on the magnifying glass to view resume. 

 

 

More questions 
Download the Job Board User Guide 
http://charitableadvisors.com/wp-content/uploads/2016/12/Hire-Centric-ATS-User-Guide_2017.pdf 

 
Urgent questions can be sent to Julie@CharitableAdvisors.com  

 


